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SOS Long Term Volunteer Application Form

Save Our Seahorses encourages the participation of long term volunteers who support our mission “to promote the conservation of the Pulai River Estuary”. 

All volunteer applicants must receive an interview prior to placement. We also require that all volunteers participate in our training program as part of their work experience. If you agree with our mission and are willing to be interviewed and trained, we encourage you to complete this application. This information will help us to find the most satisfying and appropriate job for you. 

Please insert your particulars in the following fields: 
Date:      

Name:        
Date of Birth:                  

                      Month
 Day 

  Year 

Address:         
Home Phone:      Work Phone:        Cell:         
E-mail:     
 Fax: 
Occupation:      
Are you presently a student? Yes  FORMCHECKBOX 
 School      No  FORMCHECKBOX 
 
Highest Education Obtained::     
Area of Study:     
Emergency Contact Name:      
Relationship:       

Home Phone:      Work Phone:               Cell:     
Do you have any physical, medical or psychological limitations that may hinder your participation as a volunteer (e.g. heart condition, back injury, allergies, etc.)? 

Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 If yes, 
Please explain:      
Are you presently employed? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 
Employer’s Name:      
Have you volunteered or worked with us before? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 

Have you volunteered with any other organization? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 

If yes, where and what did you do? 
     
I am willing to help in these ways: 

	 FORMCHECKBOX 
 work with people 


	 FORMCHECKBOX 
 give public talk 


	 FORMCHECKBOX 
 data entry  



	 FORMCHECKBOX 
 work outdoors 


	 FORMCHECKBOX 
 construction/painting 


	 FORMCHECKBOX 
 language translation



	 FORMCHECKBOX 
 work with animals 


	 FORMCHECKBOX 
 proofreading 


	 FORMCHECKBOX 
 clerical work 



	 FORMCHECKBOX 
 research/analysis 


	 FORMCHECKBOX 
 web site assistance 


	 FORMCHECKBOX 
 typing 




Do you have any physical, medical or psychological limitations that may hinder your participation as a volunteer (e.g. heart condition, back injury, allergies, etc.)? 

Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

If yes, please explain:      
Briefly outline what you will bring to the project:
     
Briefly outline what you hope to gain by volunteering with SOS:

     
Please fill out this application, save it as yourlastname.doc, 

along with your resume (CV) and cover letter, and attach it to your email. Send to saveourseahorses@yahoo.com
INDEMNITY FORM 
Volunteering for Save Our Seahorses (SOS).     
          Duration:
By signing this agreement, I understand and agree to the following:

1. I confirm that I am participating in this volunteer programme at my own request. I hereby release and discharge the organizers and their agents from all claims that I, my personal representatives and dependants may have for any injury (including injury resulting in death) howsoever caused or sustained by me, and for loss of and damage to me or my personal belongings suffered at any time during the training. 
2. I give permission to SOS to use photographs or video footage of my volunteer activities. 
3. I understand that as a volunteer I may gain access to confidential information about the organization, customers or staff. I agree to maintain confidentiality and to refuse disclosure of any information that is either private or personal.
Name:

Signature: ________________________
 

For parents/guardians:

I confirm that I am the guardian for my children (<18) named below and signing on their behalf.

Name:



IC Number:


Signature:
     




Fill out the form, print out and sign. Attach a copy of your identity card or passport below and send this to the program coordinator.


Responsibilities of Volunteers: 

As a volunteer, you have the responsibility to: 

1. Be honest and open with staff and other volunteers, beginning with the interview, regarding your intent, goals, need, and skills so that a good placement is possible. 
2. Understand the requirements of time and duties of assignments before accepting them and once accepted, fulfill the commitment to the very best of your ability. 

3. Work to deserve being treated as a professional and a respected member of a team. 

4. Take the commitment seriously and participated in the training and learning opportunities available. 

5. Share ideas with staff, for the volunteer frequently has a fresh, new perspective that is valuable. However, do not be hurt if the ideas are not always implemented. (Staff ideas aren't always, either.) 

6. Respect the confidentiality of the agency and its clients.

7. Seek and accept honest feedback on performance. Remember negative feedback is valuable, too, when viewed as opportunities for growth. 

What Volunteers are expected to have/bring?
1. Have your own insurance coverage. 

2. Cover your own food. Should be less than RM15 per diem. 
3. Bring some cash but not too much. The nearest ATM is in Gelang Patah (20 km away). The old motorbike we have will not be able to get there.
4. Raincoat, umbrella or windbreaker
5. Personal documents (Identity card, driving license)
6. Sleeping bag, pillow
7. Dive booties (if you have)
8. Camera, binocular, telescope for stargazing (not compulsory)
9. Own medicines 
10. Clothing and toiletries
11. A journal to keep a record & some books to fill out your free time
Our responsibilities

i) We provide a working schedule with clear aims and objectives, and good learning curve. This will help SOS and the volunteers to gain the most out of this programme.

ii) We provide safe and hygienic accommodation for the volunteers

a. Clean

b. Hygienic

c. Equipped with two working fans

d. Equipped with a working lock by the bedroom door(s)

e. Equipped with mosquito’s repellent and /or mosquito’s net(s)

f. Showering or bathing facilities

g. Mats for sleeping 
iii) Access to water and food

a. Clean sterile water is available. 

b. Water boiler, cups, plates, spoon and forks available but no gas and cooking utensils.

c. Food available at nearby restaurant or coffee shops

d. A motorbike available to go around the village

iv) Briefing on the first day of arrival

a. any changes to the original schedule

b. volunteers’ roles and responsibilities

c. expectations

d. safety and health

e. the do’s and the don’ts

v) Providing a supervisor/volunteers’ coordinator 

a. supervisor to be the volunteers’ first point of contact but he/she may not be around all the time
b. giving the volunteer(s) feedback on his/her performance during the placement so that s/he knows how to improve

c. conducting a feedback session with the volunteers

vi) Training

a. The volunteers are expected to be independent after been given adequate training for each task 

vii) Treating all volunteers equally and with respect

a. SOS will restrain from terminating the volunteer(s)’ placement prematurely without clear reasons. 

Please note that none of the above clauses imply an undertaking by us to be legally bound.


















Paste a photocopied identity card (both sides) or passport here.








