
 

IT L13: Building A Common IT Process with Workflow 7.1 
Hands-On Lab ï Beginner Lab 

 

Description This lab is meant for a userôs first exposure to Workflow, building 
a simple form to collect two numbers from an end user, then 
adding those numbers and displaying the result in a second form.  

  

At the end of this lab, 
you should be able to 

Á Locate and open the Workflow Manager 

Á Find Components in the Toolbox 

Á Create and edit a webform 

Á Collect information from an end user 

Á Add Variables from a process 

Á Show the result in a second webform 

Á Run a project in the Debugger 

Á Add a decision component 

Á Send an email 

Á Publish a project 

  

Notes Á This lab will help you become comfortable navigating the 
Workflow Designer 

Á You will learn the concepts of collecting information from 
an end user and referencing that information in 
downstream components 

Á You will learn how to launch your project in the debugger 
to test its operation 

Á You will learn how to make decision in a process based on 
a variable 

Á You will learn how to publish a project 

Á Once you complete this lab, try the intermediate lab. 
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Part 1: Create Simple Forms Project 

Step 1-1: Open Workflow 

Double click the ñWorkflow Managerò Icon to open Workflow.  You can also find it in the 
Start Menu under Start>All Programs>Symantec>Workflow Designer>Workflow 
Manager. 

 

Step 1-2: Create a New Project 

Once the Workflow Manager is open you will see thumbnails of existing projects.  To 
create a new project click on ñFile>New Projectò in the upper left hand corner. 
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Step 1-3: Create a New Project 

In the pop up box, choose ñForms (Web)ò then name the project ñVision.SimpleCalcò 

 

Step 1-4: Add Webform 

Once the project is opened, in the Toolbox expand the green folder for ñWeb User 
Interfaceò and select the ñForm Builderò component.  Drag the component over the blue 
line and drop once the line turns green 
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Step 1-5: Verify Form Placement and Open Form Editor 

Verify that the forms component was added inline (make sure it is not sitting on top of 
the line but rather has an arrow pointing into it and a second arrow coming out).  Double 
click the component to open the editor. 

 

Step 1-6: Add Outcome Component 

Once you have double clicked on the Form Builder component, an initial pop-up box will 
as if you want to create an outcome component (a button on the form).  Click ñYesò. 
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Step 1-7: Name the Outcome Component 

In the resulting dialog, for the Path Name, type ñNextò then click ñOKò. 

 

Step 1-8: Add Labels to the Webform 

In the Toolbox expand the ñCore Componentsò then ñDisplayò folders and locate the 
ñLabelComponentò, then drag the component onto the form twice. 
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Step 1-9: Edit a Label Component 

Double click on the top label to edit it. 

 

Step 1-10: Change the Name of the Label 

In the resulting component editor change the text to say ñNumber 1:ò. Then click the 
ñOKò button. Repeat steps 9 and 10 for the second label, and give the second label the 
text ñNumber 2:ò. 
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Step 1-11: Add NumericTextBoxComponent 

Locate the NumericTextBoxComponent located in the Toolbox under Core 
Components>Entry>NumericTextBoxComponent.  Drag the component to line up with 
the first label. 

 

 

Step 1-12: Create Variable Name 

After you drop the component on the webform, a popup box will appear asking for you to 
create a variable name for the end userôs input into this box.  In the Output Name input 
box enter ñNum1ò.  (As these are .NET variables, names cannot contain spaces or 
special characters.)  Then click ñOKò 
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Step 1-13: Add a Second NumericTextBoxComponent 

Repeat steps 11 and 12 to add a second NumericTextBoxComponent with a variable 
Name of ñNum2ò 

 

Step 1-14: Close the Form Builder 

Verify that your form looks like the one below and click ñOKò to close the form editor. 
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Step 1-15: Add an ñAdd Valuesò component 

Locate the ñAdd Valuesò component in the Toolbox under Math>Add Values.  Drag it 
onto the palette.  

 

Step 1-16: Connect ñAdd Valuesò component 

Drag an arrow from the Form Builder Component to the Add Values component, by 
clicking on the gray box by the ñNextò path on the Form Builder and dragging a line to 
the top of the Add Values component. 

 



 10 of 32 

Step 1-17: Edit the Add Values Component 

Double click on the Add Values component to open the component editor.  Once the 
editor window pops up, click in the ellipsis next to the ñFirst Valueò 

 

Step 1-18: Edit the Add Values Component 

Select the ñProcess Variableò radio button and then click on the ñAddò button to 
reference a variable from the process 
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Step 1-19: Edit the Add Values Component 

The resulting popup box will show the list of variables that you can select from (in this 
case, because this is an add values component you will see the variables that are of the 
type decimal).  Select ñNum1ò then click the ñOKò button 

 

Step 1-20: Set the Value 

Click on the ñOKò button to set the value 

 



 12 of 32 

Step 1-21: Set the Second Value 

Repeat steps 18-20 to set Num2 for the second value. 

 

Step 1-22: Create Output Variable Name 

Set the Output Variable to ñSumò then click ñOKò.  (NOTE: it is tempting to click the 
ellipsis to browse for the Output Variable Name, but we are creating a new variable with 
a new, arbitrary name, and so we can just type the new variable name in.) 
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Step 1-23: Add a Second Form Builder and Connect Arrows 

Add a second Form Builder component and connect it to the Add Values component 
with a blue arrow. (Similar to steps 4 and 16). 

 

Step 1-24: Edit the Second Form Builder Component 

Once connected, double click on the second Form Builder component to open the form 
editor. 
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Step 1-25: Add Outcome Component  

When you first open the form builder select ñYesò to add an outcome component (button) 

 

Step 1-26: Name Outcome Component  

Type ñDoneò into the Path Name then click the ñOKò button 
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Step 1-27: Add Labels for Existing Variables  

In the lower left corner of the Form Editor you will see the ñVariablesò section.  (You may 
have to select the ñVariablesò tab.) Check the box for each of the 3 variables (Num1, 
Num2 and Sum).  After checking all of the boxes, drag them onto the form. 

 

Step 1-28: Add Labels for Existing Variables  

When you add variables to the Form Builder, the editor window will ask how you want to 
add the variables. Choose ñFieldBuilder [String]ò which will create both a label for the 
variable name and a second label for the variable value.  Click ñNextò for each variable 
then click ñFinishò 
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Step 1-29: Add Labels for Existing Variables  

Verify that you have all 6 labels on the form then click the ñOKò button to close the form 
editor. 

 

Step 1-30: Connect the Form Builder to End  

Draw an arrow from the second Form Builder component to the End component. 
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Part 2: Run Project in Debugger 

Step 2-1: Open the Debugger  

Click on the Debug icon in the upper left to load the Debugger. 

 

Step 2-2: Open the Debugger  

When the Debugger loads, double click on ñStartDialog.aspxò to start a debug session. 
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Step 2-3: Test the Project  

Enter a number in each of the numeric text boxes and click the ñNextò button 

 

Step 2-4: Verify Result  

Verify the math was correct and click the ñDoneò button, then close Internet Explorer 
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Step 2-5: Close the Debugger  

Click the ñCloseò button to close the Debugger 

 

Part 3: Decision and Email 

Step 3-1: Search for Compare Number Rule Component 

Type ñCompareò into the Search Box of the Toolbox to locate the ñCompare Numbers 
Ruleò component 
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Step 3-2: Add Compare Numbers Rule to Process 

Drag in the Compare Numbers Rule component between the ñAdd Valuesò component 
and the second Form Builder.  (Hint: just like step 1-4, if you add the component to a line 
when it turns green, the component will be dropped inline). 

 

Step 3-3: Edit Compare Numbers Rule 

Double click on the Compare Numbers Rule to open the component editor, then click on 
the ellipsis next to ñValue 1ò 

 


