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Basic Functions:

Perform basic duties associated with management of client care in accordance with the agency’s program design. 

Responsibilities:
· Provide client assessment as needed to determine appropriate treatment planning and implementation of agency services.

· Utilize the California Outcomes Measurement Services (CalOMS) assessment as the primary tool for client programmatic planning.

· Manage a caseload of clients assigned by the Program Coordinator

· Conduct and maintain accurate documentation of individual counseling sessions for clients assigned to caseload.
· Act as a facilitator of substance abuse related group sessions.

· Maintain accurate client files in accordance with program guidelines.

· Participate in bi-weekly case review sessions of registered clients

· Assist with coordination and implementation of outreach activities.

· Participate in community based prevention activities.

· Interface with outside agencies and the judicial system relative to registered clients.

· Possess a thorough knowledge of, and sensitivity for the needs of clients.

· Participate actively in bi-monthly team meetings.

· Act as team leader on assigned projects.

· Perform additional duties as assign.

Requirements:

Certified counselor, or registered to obtain counseling certification 
High school diploma required
AA or BA a plus

Work experience as a substance abuse counselor

Basic computer skills

Excellent documentation, oral and written communication skills

Exceptional organizational skills

Perform multiple tasks while demonstrating the ability to work within a team structure

Bilingual capabilities in English and Spanish preferred

Must have reliable transportation and excellent driving record

Must have valid California Driver’s License and proof of insurance
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Job Description


Substance Abuse Recovery Associate





Position Title:		Substance Abuse Recovery Associate	Percent of Time:  100%  


Supervisor:		Program Coordinator                     		Effective Date:	  5/1/06


Supervises Staff:		None


Department Head:	Program Director
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