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professional websites. fast. affordable




	Website Planner




This project worksheet will help us understand your organization, your needs, goals and objectives of your website. It will also help you assess and clearly formulate your ideas regarding the project. 
This information will be a key factor in the success of your website.

After you fill the form, please e-mail it to: glenn@websitebymidnight.com                            Thank you!
Contact Information

Name:       
Company:       
Address:       
E-mail:       
Phone:       
How did you find out about us?       
Who are the primary contacts from your organization and who has final approval on the project?

Name 


Position 

e-mail 


Phone #

Role in the project

     

     

     

     

     
Organization and Industry Information

Describe your company, its size, history, products, and position in the market in one short paragraph.  
     
Which parts of the country or world do you currently service, or would like to service?  
     
How do you want your company to be perceived on this web site?  
     
What is your existing catch phrase, slogan or tag-line (if any)?  
     
Please list your competitors URLs. What do you like and dislike about your competitors website? What do you feel works well and what works badly? Examples, the layout, colors, typography, photos, content, etc.

Company 

Web address (URL) 
I like these features of their site

Things I don’t like

1)      

     

     



     
2)      

     

     



     
3)      

     

     



     

Goals and Objectives
What are your main reasons for commissioning a new site (new business model, outdated site, expanded services, different audience)?  
     
What is the desired final outcome of the new web site?  
     
Budget

Some people feel uncomfortable stating their budget upfront, fearing that the web design professional will naturally inflate their prices to meet the high end of the budget. But just as you would tell your home remodeler what your budget is for a kitchen remodel, we need to know your budget, or at least a ball park.

Perhaps your web design wish list exceeds your budget. We can then work with you to help you figure out how to best spend your web design dollars. It may be that the web site can be designed in stages, with new features added as your budget permits.

Budget:

 FORMCHECKBOX 
 $500-$1000 

 FORMCHECKBOX 
 $1001-$15000 

 FORMCHECKBOX 
 $1501-$2000

 FORMCHECKBOX 
 $2001-$3500 

 FORMCHECKBOX 
 $3001-$5,000 

 FORMCHECKBOX 
 Over $5,000

Target Audience/Users

Who is your target audience? (Consider age, interests, and lifestyle, reason for needing your services/products, computer/internet experience)  
     
Who are your customers?

 FORMCHECKBOX 
Other businesses

 FORMCHECKBOX 
Regional market

 FORMCHECKBOX 
A target group of businesses

 FORMCHECKBOX 
Housewives

 FORMCHECKBOX 
Professionals

 FORMCHECKBOX 
Upper Income

 FORMCHECKBOX 
The Public

 FORMCHECKBOX 
Lower Income

 FORMCHECKBOX 
Highly Educated

 FORMCHECKBOX 
Students

 FORMCHECKBOX 
A target group of consumers

 FORMCHECKBOX 
Bargain hunters

 FORMCHECKBOX 
International Market

 FORMCHECKBOX 
Government

 FORMCHECKBOX 
A specific nationality

 FORMCHECKBOX 
A local market

 FORMCHECKBOX 
Other

_____________________________

1) What are their needs and objectives? What problems will your website help them solve? 
     
Check all that apply to your audience:

 FORMCHECKBOX 
Web savvy

 FORMCHECKBOX 
New to the internet

 FORMCHECKBOX 
Under 20

 FORMCHECKBOX 
Age 20-30

 FORMCHECKBOX 
Age 30-40

 FORMCHECKBOX 
Age 40-50

 FORMCHECKBOX 
Over 50

 FORMCHECKBOX 
Don’t Know

2) How are you remarkable / different / uniquely qualified? What value do you bring? What sets 
you apart from your competition?

     
3) What is the primary desired “action” each user should take when coming to your site (Search for information, compare prices, make contact, call sales, purchase products, sign up for newsletter, 
become a member, etc?) 
     
Keywords
Think of words that define who you are, what you do, what you offer and what you sell. Be as specific as possible and give us all you can think of. Just let your mind go and start typing in word after word that just comes into your mind. 
Revisit this list a few times and add words you miss. Add geographic keywords as well if you think users would seek your company by area. Don't worry about being neat, just type lowercase words separated by commas: [Examples: List your products, services, industries and locations of service.]

	1) Please provide a list of search phrases that your target audience might use to find your Company through an online search:


	2) Please provide a list of search phrases that your target audience might use to find your Products and Services through an online search:


	3) Please provide a list of search phrases that your target audience might use to find your Industry through an online search:


	4) Please provide a list of Geographic search phrases your target audience might use to find your company or products and services through an online search:

	     
	     
	     
	     


Your Web Site

Have you registered a domain name?

 FORMCHECKBOX 
No  FORMCHECKBOX 
Yes (please specify it):       
If you have a domain name, how long has your domain been registered? (this is important for the search engines)       
Who is your domain name registered with?  
     
Do you have the domain registrar login for your domain name?  
     
If you do not have a domain registered would you like us to register one for you?

 FORMCHECKBOX 
No  FORMCHECKBOX 
Yes (please specify a choice of name you are interested in):

If you currently have a site, when was it built and how long has it been since the design and functionality were updated?  
     
Project basics

For what services are you interested in hiring Websitebymidnight?

 FORMCHECKBOX 
New web site 
 FORMCHECKBOX 
Web site re-design

 FORMCHECKBOX 
Search Engine Optimization

 FORMCHECKBOX 
Web Hosting Web site maintenance
 FORMCHECKBOX 
Logo Design 
 FORMCHECKBOX 
Photo Gallery

 FORMCHECKBOX 
Content Management System
 FORMCHECKBOX 
Other:

What is your intended launch date for the new site? 
      
Has this date been chosen for a specific reason (eg., PR launch, tradeshow, annual report)?  
     
Web Site Options

Please select the desired website options below:

 FORMCHECKBOX 
Blog or Forum
 FORMCHECKBOX 
Animated Flash Banner or elements
 FORMCHECKBOX 
Twitter or Facebook links
 FORMCHECKBOX 
Data entry of all content 
 FORMCHECKBOX 
Content Mgmt Software Training

 FORMCHECKBOX 
Dynamic Event Calendar 
 FORMCHECKBOX 
Google Analytics Installed

 FORMCHECKBOX 
Google Maps Installed
 FORMCHECKBOX 
Photo gallery Podcast
 FORMCHECKBOX 
Members only area

Current Site (please skip this part if you currently don’t have a web site)
What specific areas of your current site do you feel are successful? Why are they successful?  
     
What shortcomings exist with the current site, and what would you change on the site?  
     
Logo/Branding

Do you have a logo you would like to use on your web site?

 FORMCHECKBOX 
Yes    FORMCHECKBOX 
No    FORMCHECKBOX 
No, but I would like to have one designed

How important is it to maintain your current look and feel, logo, and branding?  
     
Do you have the original art files for your logo?
 FORMCHECKBOX 
No  FORMCHECKBOX 
Yes

Aesthetics / Visual identity

Using adjectives and short phrases, describe the site’s desired look and feel.

 FORMCHECKBOX 
Prestigious 
 FORMCHECKBOX 
Corporate 
 FORMCHECKBOX 
Trustworthy 
 FORMCHECKBOX 
Informal
 FORMCHECKBOX 
Fun 
 FORMCHECKBOX 
Friendly 
 FORMCHECKBOX 
Colorful 
 FORMCHECKBOX 
Artistic

 FORMCHECKBOX 
Classic 
 FORMCHECKBOX 
High tech 
 FORMCHECKBOX 
Modern

 FORMCHECKBOX 
Other:

Do you have a color scheme or theme in mind for your Website?  
     
Do you require stock photographic images? Are you going to supply your own photography?  
     
List the URLs of any sites you find compelling. What specifically do you like about these sites?

Web address

 

Why do you like it?

1)      



     
2)      



     
3)      



     
List the URLs of any sites you dislike. What specifically do you NOT like about these sites?

Web address 



What don’t you like about it?

1)      



     
2)      



     
3)      



     
Content and structure (see separate document Marketing Strategy & Message Development 
Planner for more ideas and direction)
Do you have content already prepared for the web site?  FORMCHECKBOX 
No  FORMCHECKBOX 
Yes

Do you need proofreading or copywriting services?  FORMCHECKBOX 
No  FORMCHECKBOX 
Yes

 FORMCHECKBOX 
Copywriting 
 FORMCHECKBOX 
Proofreading
Have you planned your site’s pages and sections structure?  FORMCHECKBOX 
No  FORMCHECKBOX 
Yes

We need to know how many pages and sections your site will need. Can you provide a Table of 
Contents (TOC) or site map similar to the one below?

Under the top level sections there are typically sub-pages. For example, under Products you would have 
Product 1, Product 2, and so on.

Home

Products & Services

Product 1

Product 2

Product 3

FAQs

Question / Answer 1

Question / Answer 2

Question / Answer 3

About Us

Testimonials

Contact Us

Do you want to be able to manage your sites content yourself?  FORMCHECKBOX 
No  FORMCHECKBOX 
Yes

Additional notes / comments.

Please use the space below for any additional notes or comments.

That’s it! You’re done!

Thank you for taking the time to fill this out. We will be in contact with you shortly.  
     
