Macon – East Montgomery Academy

ASC (After School Care) Program

Information


The ASC Program Staff strives to make this program a safe and fun experience for each child. This information is provided for you. Please read and keep for future reference. As our ASC program develops, there will be additions to this information and we will provide it to you in a timely manner. It is everyone’s goal to keep the program fun.... for everyone!! 


Our staff is exceptional and will offer, work and supervise activities that will interest your child. Our staff is screened with background checks and meets DHR requirements. The Site Director is the first person with whom you should discuss your questions or concerns. If you require further assistance contact the Lower School Director or Lower School Office at 334-277-6566  ext. 210.
Hours of Operation: 


The ASC Program is offered after school dismissal to 6:00 PM each school day during the 2010-2011 school year. All children are to be picked up no later than 6:00 PM to avoid a late fee. A late fee of $1.00 per minute will be charged to parents picking up children later than 6:00 PM. When a child is picked up late three (3) times without prior notice, the enrollment status of that child will be reviewed with the removal from the program as a possibility.

Fees:.

$45.00 / week  -  $5.00 discount on each additional child ($9 daily for entire week, $12 daily for partial week) 

Weekly fees are due every THURSDAY for the following week. A $10.00 late fee will be applied to all delinquent accounts on FRIDAY. Checks or money orders should be made out to Macon- East Montgomery Academy. Please place your child’s name on the check. Accounts must remain current in order for your child to continue in the program. All returned checks are subject to our collection/late fees. If two (2) checks are returned you may be placed on a cash only basis. 
Pick Up:


For the safety of each participant and according to DHR requirements, one must enter the site and sign out your child. Picture ID will be required to sign out your child. No child will be released to persons other than the parent or persons designated on the information sheet. Prior written notification is required to be given to the Site Director if a person other than those authorized is to pick up your child. 

Credit for Absences:


Your fees pay for the operating costs, i.e. staff, snacks, and program supplies. When you enroll your child, we incur costs based on your enrollment. In order for us to keep our costs and your fees as low as possible we cannot credit absences unless you submit a doctors note and only for extended illnesses. To receive an adjusted rate, you must inform the Site Director no later than one week after the illness occurs. These will be reviewed on a case by case basis. 

Refunds for Withdrawals:


You must give us at least one-week advance written notice when withdrawing from the ASC Program. If not, you will be responsible for the following week’s fee. No refunds will be given. If you chose to withdraw your child, the registration fee must be paid to re-enroll your child to ASC Program.

Holidays: 



Childcare on school holidays is not available at this time. We are in discussions regarding this service and we will give notice if it will be provided.

Snacks: 


All children in the ASC Program will receive an afternoon snack and drink. We attempt to make these food breaks healthy. If your child has dietary restrictions and/or allergies, please be specific and indicate all allergies and restrictions on the medical section of the application. It is also suggested that the Site Director be verbally informed as well.

Family Involvement & Parent Conference: 

Exchange of information between the parent and the ASC Program Staff provides insight for all involved with your children. The format may be formal or informal. It is vital that you inform us of changes happening within your family unit. These changes include but are not limited to moving, hospitalization of a family member or friend, and differences in the parental relationship. These changes greatly influence the way in which children relate to those around them. The ASC Program Staff can better serve a child’s personal needs if they are aware of any life changing situations. 

Family involvement with the ASC Program is encouraged and welcomed. Cooperation with all policies and procedures is essential. Take every opportunity to talk with the ASC Program Staff with all your concerns regarding your children. Ask your children about their daily experiences within the program every day. Let us know immediately of any problems or concerns that you or your children have. It is important to resolve all minor problems well before they become serious problems. We want your child to feel safe and secure at all times during their stay with the ASC Program. 

Discipline:

All children enrolled in the ASC Program are expected to follow all rules established by the ASC Program for the purpose of their safety and the organization of the program. Children with continual behavior problems may be asked to withdraw their attendance from the ASC Program at any time. Our Staff members are instructed and believe in the use of positive reinforcement. “Time Out” is the only form of discipline used within the ASC Program. Should a severe discipline problem occur, the family will be contacted directly by the Site Director or the Lower School Director. Cooperation with the ASC Program Staff is vital, therefore it is very important to stress good behavior with your children at all times. 

