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!!!! Icons Used in this Manual: 
 

Dial pad symbols 
 

           : Press digit [1].      : Press digit [2]. 
 

           : Press digit [3].      : Press digit [4]. 
 

           : Press digit [5].      : Press digit [6]. 
 

           : Press digit [7].      : Press digit [8]. 
 

           : Press digit [9].      : Press digit [0]. 
 

           : Press digit [*].      : Press digit [#]. 
 

 : Enter numbers.   
        
 
 
Special function keys 
 

         : Press [FUNC] key. 
 

           : Press [SPK] Button.      : Press [VOL] Key. 
 

           : Press [REDIAL] Button.     : Press [SPD] Key. 
 

           : Press [TRF/FL] Button.    : Press [HOLD] Key. 
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DSS keys 
 

       : Press [DSS Function] Key.   : Press [DSS CO line] Key
    

       : Press [DSS Station] Key.    :Microphone On/Off. 
 

        :FAC Button    : Forward Button 
 

  : Press [SAVE] Key.    :Calculator Start/Cancel 
 

        : Press Page Key.      : Press Be Paged Key 
               toAnswer a Page Call 

       : Press MW Key.       : Press conf/dnd Key 

       :Press door Key.    
 
 
Other symbols 
 

    : Hang Up or On Hook.    : Lift Handset or Off Hook. 
    
 

      : Station (Key Phone or SLT)          or  : During Conversation or 
 
  during ringing.           on talking. 
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A: Key Telephone Layout and Parts List 
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B: Key Telephone Station Operation 
 
01. Automatic Answer 
 

 +  to enable Automatic Answer. The  LED will be on. 

 +  to disable Automatic Answer. The  LED will be off. 
 
 External Call 

During incoming ringing,  press  on the ringing Station.., or press the 

flashing DSS button assigned for the incoming line, or  +  + 01 ~ 08 for the line 
number. 
 
 Other Calls 

 or press  on the ringing Station. 
 
 
02. Baby Listening 
 

 or  on the Key Telephone that will be listened to. 

Press   +  +  on same Station 

Press  or  on listening telephone.  Station to be listened to. 
 
 Cancel Baby Listening 
 

 +  +  to cancel. 
 
Note: Once the Baby Listening has been enabled, the microphone on the listened to Station 
will be active all the time. 
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03. Background Music Listening 
 

 +  
 
 Cancel Background Music Listening 

 or  
 
 
04. Call Forward 
 

NOTE!   +  can be replaced by pressing  in all Modes. 
 
 To Cancel All Call Forward Modes 
 

 +  +  +  +  own station number. 
 
 Call Forward All 
 

 +  +  +  +  destination station number. 
 
 Call Forward Busy 
 
 

 +  +  +  +  destination station number. 
 
 Call Forward No Answer 
 
 

 +  +  +  +  destination station number. 



System Administrator’s Manual          Issued May 2002            Page 10 

 Call Forward Busy/No Answer 
 

 +  +  +  +  destination station number 
 
 Call Follow Me 
 

 +  +  +  +   destination station number. 
 
 Call Forward to External Number 
 

 +  +  +  +  DSS set for Individual Speed Dial  
 
OR 

 +  +  +  +  digit set for Individ Spd Dial. 
 
 
05. Call Signal 
 
Changing call signal from Ring to Voice or from Voice to Ring. 
 

 +  =  +  
 
 
06. Call Split 
 

 or  with station A +  +  call station B + on answer  

Pressing  will alternate between station A and station B. 
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07. Call Transfer 
  
 Announced Transfer 
 

 or  +  +  required station number.  

Talk to station, announce call +  
 
 Unannounced Transfer (Camp On) 
 

 or  +  +  required station number. +  +  
 
 Quick Transfer by DSS key 
 

 or  +  +  
 
 Quick Transfer by Page key 
 

 or  +  + make Page announcement and wait for answer. 

Paged station answers page by  then paging party  
 
 
08. Call Waiting (AV System) 
 

Step 1.  +  call a station which is busy or does not answer. 

Step 2.  
 
Note: If the called station was busy, it will recall to the station leaving the message and when 
this station answers the call, it will call the message left station.  
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 Answer Call Waiting (AV System) 
 

will flash and display will show Message Wait by ….. 

Press  and call will be made to station that left message signal. 
 
 Busy C.O. line queuing 
 

 and C.O. line is busy. Press  The C.O. line will be placed in the queue. 
When the C.O. line becomes free, it will recall to your station. 
 
 

09. Conference 
 
 Combined External/Internal Conference 
 

 or  During internal call, press  +   use C.O. line to call third 

party +   to commence conference. 
 
 External Conference 
 

 or  During external call, press  +   use C.O. line to call third 

party +   to commence conference. 
 
 Internal Conference 
 

 or  During internal call, press  +   dial the station for third 

party +   to commence conference. 
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10. Do Not Disturb 
 
 Set Do Not Disturb 

 +  
 
 Reset Do Not Disturb 

 +  
OR 

 +  +  +  +  
 
 
11. Door Phone 
 
 Call Door Phone 

 +  +  +  for Door 1 
OR 

 +  +  +   for Door 2 
OR 

 +  
 

Note: To operate the door latch, press  during a door call. 
 
12. Environment Monitoring 
 

 OR  on listening ext. Press  +  + +  
ext number to be listened to 
Note: The Environment Monitor ability is set in Zone506-ST-Item 07 for each station and the 
monitor level is set in Zone 506 Item 07. Monitoring gives no indication of operation at the 
monitored station and is one-way talking/listening. 
 
 
13. Fire Alarm Off (Console Only) 
 

While Alarm is ringing,  OR  +  +  +  
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14. Forced Account Codes 
 

 +  +  the Forced Account Code. The system will 
automatically seize a free C.O.line. 
 
OR 

 +  +  +  the Forced Account Code. The system will 
automatically seize a free C.O. line. 
 
Non-Forced Account Codes  (Display phones only) 

During a call:  +  +  account code +  
 
15. Handsfree / Handset Switching 
 
 Handset to Handsfree operation 

 or  +  +  
 
OR 
 

 or  +  +  
 
 Handsfree to Handset operation 

 
 
 
16. Handsfree Operation 
 

 +  
 
OR 
 

 +  






































