[image: image1.png]



Macon – East Montgomery Academy

Admissions Check List

Please check each item as it is completed

Date


Action

________1.   Procure an admission packet

________2.   Complete the admissions application 

________3.   Send application along with the $75 (non-refundable) deposit fee

________4.   Request information to be sent from previous school – to include

a. Transcript

b. Copies of report cards (last three years, if applicable)

c. Copies of standardized testing (last three years, if applicable)

d. Copies of attendance (may be on transcript or report cards)

________5.   Request 2 previous teacher and 1 administrator evaluations to be completed

                      and sent (forms are provided in packet: you select the teachers from current 

                      school year)

________6.   Allow a minimum of four working days for #4 and #5 to be completed

________7.   Call the Admissions Representative to check what is needed for a complete 

                      file (the admissions team will not consider an incomplete file)

________8.   Once the file is complete - please be patient with us - we want to make the 

                      decision that is best for the personal development of each student.

